


SECTION 1 – CONFIDENTIAL APPLICATION FOR EMPLOYMENT
Notes to assist in the completion of this application:
· This form must be completed in full, uncompleted forms will not be considered. It can be completed electronically (using Microsoft Word) or handwritten.
· We will shortlist with reference to the requirements set out in the person specification and competencies sections of the job description. 
· Return the completed form via email, to recruitment@goleudy.org alternatively, you can send your application marked “Recruitment” to Goleudy Housing and Support Ltd, The Customs House, Cambrian Place, Swansea, SA1 1RG. 
 
Post applied for: Community Fridge Coordinator - Swansea
Available for employment (date): ___________________________
	Personal Details:

	Surname: ____________________________	Initials: ___________________________________

	D.O.B: ______________________________

	Address: _________________________________________________________________________

	Post Code: _________________________

	Telephone (Private): __________________	Telephone (Business): ______________________

	Mobile: ____________________________	Fax: _____________________________________

	E-mail: ___________________________________________________________________________

	NI. No: ______________________	Do you need a permit to work in the UK?: ________



	Transport:

	Do you have a full driving licence? _____________ (None, Provisional or Full)

	Have you any endorsements? Please give details:
__________________________________________________________________________________


	


	Personal Referees:

	These should not be members of your family. One should be your current or most recent employer. 
Goleudy will seek to obtain at least two written references covering the full 5-year period prior to recruitment, though the organisation reserves the right to contact any previous employer if it deems it necessary.

	Name: _______________________________
	Name: _______________________________

	Address:
_____________________________________
_____________________________________
	Address:
_____________________________________
_____________________________________

	Post Code: ____________________________
	Post Code: ____________________________

	Occupation: ___________________________
	Occupation: ___________________________

	Relationship to you: _____________________
	Relationship to you: _____________________

	Phone No: ____________________________
	Phone No: ____________________________

	Email: ________________________________
	Email: ________________________________



	Interests and Activities:

	Relevant activities which are not mentioned elsewhere including community/volunteer experience:
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________


Education:
	Secondary Schools
	Dates
From
	Dates
To
	Examination
Subject
	Examination
Level
	Examination
Result


(Click the + to add further lines)
	Further Education Establishments
	Type of Learning
	Dates
From
	Dates 
To
	
Qualifications


(Click the + to add further lines)
Employment History
Under Welsh National Assembly guidelines it is necessary for you to supply a complete employment history starting with the date you left school. 
If you require more space please add a separate sheet. Any gaps in employment must be accounted for. Please list in chronological order with the most recent/current first.
	
Current/Last Employer: ______________________
	
Type of Business: ___________________

	Address: ___________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: _____________

	Reason for Leaving: __________________________________________________________________

	Main Duties/Responsibilities: ___________________________________________________________


Previous Employment History 
	
Employer: ______________________
	
Type of Business: ____________________

	Address: ___________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: ______________

	Reason for Leaving: ___________________________________________________________________

	Main Duties/Responsibilities: ____________________________________________________________



	
Employer: ______________________
	
Type of Business: _____________________

	Address: ____________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: ______________

	Reason for Leaving: ___________________________________________________________________

	Main Duties/Responsibilities: ____________________________________________________________



	
Employer: ______________________
	
Type of Business: _____________________

	Address: ____________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: ______________

	Reason for Leaving: ___________________________________________________________________

	Main Duties/Responsibilities: ____________________________________________________________



Previous Employment History (continued)
	
Employer: ______________________
	
Type of Business: _____________________

	Address: ____________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: ______________

	Reason for Leaving: ___________________________________________________________________

	Main Duties/Responsibilities: ____________________________________________________________



	
Employer: ______________________
	
Type of Business: _____________________

	Address: ____________________________________________________________________________

	Post code: ___________________

	Post: ___________________
	Start Date: ______________
	Leaving Date: ______________

	Reason for Leaving: ___________________________________________________________________

	Main Duties/Responsibilities: ____________________________________________________________



	Gaps

	Please account for any gaps in your employment history (including career breaks, periods of unemployment etc.):
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________


	Key Role Specific Competencies:

	Please answer each question individually using examples and experience to aid your response where necessary. Each question should be no longer than ½ an A4 side. 
1. The role requires a positive attitude. It is essential that the successful applicant is energetic, flexible and has a ‘can do’ attitude. Please give examples to demonstrate you have these qualities. 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
_________________________________________________________________________________
A high standard of literacy, numeracy and information recording skills including competent use of IT, applications and record systems is critical in the role. Please demonstrate your skills, competencies and/or experience in these areas.
____________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
Managing your workload; thinking on your feet and the ability to multi task are important requirements of the role.  How do you manage your workload, changing priorities and unexpected challenges? In your response, specify any skills, competencies and resources you have/used. 
__________________________________________________________________________________
___________________________________________________________________________________
__________________________________________________________________________________
___________________________________________________________________________________
__________________________________________________________________________________
___________________________________________________________________________________
__________________________________________________________________________________
___________________________________________________________________________________


	2. Health & Safety and Food Safety are key to this area of work. Please identify what you consider to be the key areas that will be relevant to this role. 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________



	


	Declaration:

	I confirm that the information given on this application is, to the best of my knowledge, true and complete. I understand that any false or misleading statement may be sufficient cause for rejection or if employed, dismissal.

	Signed: _______________________________
	Date: _____________________________
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